
PURPOSE
The purpose of this position is to lead, assign tasks, and work with those assigned in the morgue/anatomical dept. to ensure specimens are 
properly received, handled, processed, allocated, and effectively utilized. This position must have a high standard of organization and self-
discipline and must also ensure compliance to MERI and AATB policies. This position must also have a keen eye for quality and understanding 
specimen preservation methods.

REPORTS TO
Anatomical/Staffing Manager

ESSENTIAL JOB FUNCTIONS 
This is a summary list and not all inclusive of the job description. 

 Plan daily tasks and workflow to those assigned to the morgue area.  Assist in designing, planning and documenting workflow process   
 and procedures.

 Have a comprehensive knowledge of DARTS to properly navigate and be able to troubleshoot issues.
 
 Assign specimens to courses by understanding the customer’s needs and the best interest of MERI. 

 Inspect and assess specimens upon return to MERI and determine further utilization and/or needs.
 
 Work with MERI drivers and Off-site Coordinator to schedule loading and unloading of specimens and ensure assistance will be available. 

        Oversee that off-site donor records match the actual procedures performed in the lab setting before handing over to the Donor Record  
 Specialist. 

 Assist Anatomical Manager to plan for short and long term donor utilization and storage to meet upcoming courses and requests. 

 Oversee and assist in the overall packaging and fulfillment of tissue distribution request, which include proper paperwork, packaging, and  
 setting up shipment needs.

 Assists in training new hires in daily workflow processes, which includes donor check-in, disarticulations, and general donor care. Properly  
 record training and submit records of training to Human Resources. 

 Fully understand the process and theory of fixed and injected specimens and be able to execute requests. 

 Maintain donor blood log and manage serology reports of new donors. 

 Assist when needed in receiving new specimens into the morgue, draw blood samples and order serology testing, establish and inventory  
 record of the specimen, noting anatomical features. 

 Ability to team lift and move donors to freezer, cooler, or thawing trays. 

 Routine quality care of donors by temperature assessment and bed changing. 

 Disarticulate specimens, which includes proper documentation, packaging, retagging, labeling, and reallocating storage location. Ability  
 to perform basic to advanced disarticulations, harvests, and dissections with no supervision. 

 Ability to drive a MERI vehicle to deliver appropriate specimens to local bio skills labs.

 Ability to run a C-arm for donor check-in. 

A N A T O M I C A L  C O O R D I N A T O R



 Build an understanding and knowledge for AATB standards, rules, and regulations and ensure compliance within the anatomical department for   
 acquisition, storage, preparation, usage, distribution and final disposition. 

 In accordance with Standard Operating Procedures, follows all applicable regulatory standards. 

 Perform any other related duties as required or assigned.

SKILLS
EDUCATION AND EXPERIENCE
Mental alertness and adaptability to office and field area work routines. Equivalent to four years high school or GED, with particular emphasis during 
high school in office skills, shop skills, or others, plus 3 years related experience and/or training, and 2 years related management experience, or 
equivalent combination of education and experience.

COMMUNICATION SKILLS
Ability to effectively communicate information and respond to questions in person-to-person and small group situations with customers, clients, 
general public and other employees of the organization. 

MATHEMATICAL SKILLS
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals. Ability to compute rate, 
ratio, and percent and to prepare and interpret bar graphs.

CRITICAL THINKING SKILLS
Ability to use common sense understanding in order to carry out detailed written or oral instructions. Ability to deal with problems involving a few 
known variables in situations of a routine nature.

 

Send Resume to: hr@meri.org. Please include a summary of background experiences.
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